
This guide is designed to help you create a 1-day code and instruct you how to use it 
How to Assign a 1-Day Code 

Step 1) Make sure your Sentrilock application is turned on and is ready to go (See picture): 
- If your card reader is not plugged in you will not see the “Insert SentriCard” Message. Please plug in your card 

reader to continue. 

   
 
Step 2) Insert your Sentricard into the card reader, the program will then take you to the website: 

- Once you are on the website enter your password and log in: 
 
Step 3) Click on My Lockboxes: 

 
Step 3) Click on “My Lockboxes”: 

 
 
 



Step 4) Check Location if Unassigned continue to step 5. If assigned to a listing skip to step 8: 

 
 
Step 5) Click on the serial #: 

 
 
Step 6) Click on “Select” next to Listing: 

 
 



Step 7) Find your Listing, Select it, then Hit “Submit Changes”: 

 
 
Step 8) Make sure Address shows under Location, then Click “Add 1 Day Codes”: 

- You cannot assign a one day code if you do to have your box assigned to a listing. 

 

 

Step 9) Find your Lockbox in the above portion, then Select the Date range you want this code active for, finally hit 
“Generate Codes”: 

 



Step 10) Assigning your Code to an Individual: 
- If you want to assign your code to a specific person you can enter their name in to the box highlighted below 

then hit the “Assign” button. Once you are done, hit Save changes and your Code will Appear. 

 
 

 

-Once you have your “1 Day Code” feel free to give it to the person it is assigned to 

Step 11) Using a “1 Day Code”: 
- Press the “ENT” button on the Lockbox 
- Enter the Code (As seen above) example: 10370099 
- Pres the “ENT” Button on the Lockbox again 
- The box will open! 

 


